


The Idaho Commission on the Arts 
The Idaho Commission on the Arts provides financial and technical assistance 
to local arts organizations, schools and individual and traditional artists 
throughout Idaho. 

A staff of 11, including an executive director, office manager, five program  
directors and four administrative staff, provides professional advice and training 
and administers grants and awards from their Boise headquarters. A board of 
13 commissioners from different geographic, ethnic and social backgrounds is 
appointed to four-year terms by the governor, establishes policy for the agency 
and oversees the final determination on grants and awards.  

Established by the Idaho Legislature in 1966, the commission is financed by 
the state of Idaho, the National Endowment for the Arts and occasional private 
interests. For fiscal year 2007, the commission's budget approached $1.7  
million. A third of its funding came from the National Endowment for the Arts 
and the rest from the state general fund. Funds distributed within Idaho are 
matched by local governments, artistic and cultural organizations and local and 
state businesses, multiplying the commission’s impact statewide.  

Executive Director Position  
The executive director is accountable to the board and responsible for agency 
operations and staff leadership. The executive director is expected to consult 
the commission in key areas of operations, development, legislation,  
partnership activities and long- and short-range planning. In addition to  
responding to any special directives from the commission chair, the executive 
director has a direct responsibility to: 

Board of Commissioners 

 Orient commissioners. 
 Prepare meeting agendas and materials for all commission and  

committee meetings. 
 Establish effective channels of communication among  

commissioners, constituents, staff and the public, including the media. 
 Collaborate with the commission chair, board and appropriate staff 

members to cultivate positive relationships with the governor’s office, 
senior elected officials and the state legislature. 
 Represent the commission in joint efforts with arts groups and other 

organizations within Idaho, the greater Western U.S., and among  
national and international communities. 
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Agency Personnel 

 Recruit, hire, supervise, evaluate, release and recognize agency staff.  
 Develop and implement equitable personnel policies in consultation 

with the commissioners and the state Division of Human Resources. 

Agency Policy 

 Interpret and implement state, regional and national programs and 
policies. 
 Be aware and inform commissioners of developments and trends in 

the arts. 
 Formulate commission policies and strategic plans. 

Finance and Business Management 

 Ensure continued dialogue with commissioners on budget priorities. 
 Develop strategies and implement plans to increase in-kind support 

and public and private matching funds to meet commission objectives. 
 Prepare, prioritize and present a balanced budget to the commission, 

the governor and the Legislature. 
 Administer the budget and collaborate as needed with the agency’s 

fiscal officer to ensure all accounting records are current and  
available for audit.  
 Ensure commission operations comply with state and federal  

standards and requirements. 

Arts Advocacy and Administration 

 Speak, advocate and create greater public awareness of the arts in 
various public forums and other venues. 
 Disseminate information on the arts, artists and arts organizations in 

and outside of Idaho.  
 Encourage dialogue on arts issues with public administrators,  

educators, artists, arts organizations and Idaho citizens. 
 Develop funding and technical assistance for arts educators, individual 

artists and arts organizations. 
 Design programs to make the arts more accessible to Idaho citizens. 
 Coordinate and promote programs benefiting Idaho citizens through 

regional and other multi-state organizations and groups. 
 Supervise and evaluate all commission programs. 
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Candidate Profile 
The successful candidate must have:  

 A degree from an accredited four-year college or university. 
 Leadership and management skills related to administering state arts 

agencies. 
 An excellent record of written and verbal communication skills.  
 Skills in negotiation, conflict resolution, consensus building and public 

relations.  
 The ability to function effectively in a complex political environment 

with a broad range of public entities, special interest groups and  
government agencies.  
 A strong background in the arts or related fields. 
 A proven ability to develop and implement long-range plans,  

multi-faceted budgets and a human resource program. 
 An interest in travel, outreach and public advocacy efforts. Statewide 

and national travel is required. 
 Experience working with legislative and/or other public bodies. 
 Extensive administrative experience that includes supervising  

professional staff and overseeing an agency with high-level public  
accountability requirements. 

 
Compensation  
The salary range for this position is between $67,000 - $73,000, with flexibility 
depending on the candidate’s experience and qualifications. This position serves 
at the pleasure of the commission and is exempt from state merit system rules.   

Retirement  

Employees of the Idaho Commission on the Arts participate in the Public  
Employees Retirement System of Idaho, a tax-deferred, defined benefit  
retirement plan. At this time, employees contribute 5.86 percent of gross pay, 
which is matched by an employer contribution equal to 9.77 percent. A 401(k) 
plan and a 457 deferred compensation plan are also available.  

Health Coverage  

Group life, health, vision and dental insurance are available for the employee 
and family. Employee wellness and employee assistance programs are also 
available. Blue Cross of Idaho offers a choice of a:  

• Traditional Plan that allows the participant to choose any provider 
without effect on reimbursement. These plans reimburse the patient or  
provider as expenses are incurred. 
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• Preferred Provider Organization where coverage is provided to 
participants through a network of selected health care providers.  Any  
employee has personal coverage and dependent coverage from the first 
day of the month following 90 days of employment, provided enrollment is 
completed within 60 days of the employee’s date of hire.  

Additional Benefits  

 Five weeks of vacation annually, 12 days sick leave each year with 
unlimited accumulation, 10 paid holidays per year and occasional two-
hour medical leave.  
 Possible relocation assistance. 
 Flexible Spending Accounts for medical and child care expenses. 
 American Family Life and Casualty, Colonial Life Insurance and  

Nationwide Auto. Personal liability coverage, rental insurance and  
insurance on recreational vehicles is available. 

 

The Selection Process 
Qualified individuals should submit the following application documents to Idaho 
Commerce & Labor no later than Friday, March 9, 2007: 

 A letter outlining your experience and ability to deliver on the  
responsibilities and the desired qualifications as stated. 
 Your resume, limited to no more than five pages. 
 An outline of your management philosophy as it relates to the Idaho 

Commission on the Arts, limited to two pages. 
 Names and full contact information for no less than three and no more 

than six professional references.  
Work samples such as brochures, publications and plans are optional.  

To Submit Your Application 
Application documents should be e-mailed to Margaret Stiles at  
margaret.stiles@cl.idaho.gov by Friday, March 9, 2007, as PDF or Word  
attachments with “Director – Idaho Commission on the Arts" in the subject line. 

To mail an application, send all documents to:  
Idaho Commerce & Labor 
Director – Idaho Commission on the Arts 
c/o Margaret Stiles 
317 W. Main St. 
Boise, Idaho 83735 
 
If special accommodations are necessary to satisfy the above requirements, 
contact Margaret Stiles at 208-334-6110. 
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It is to the applicant’s advantage to submit materials as soon as possible.  
Application screening will continue until the position is filled. Applications post-
marked after March 9, 2007, will not be guaranteed consideration.  

Military veterans residing in Idaho may receive additional consideration in the 
hiring process. 

Finalists must successfully complete a background investigation. 

For additional information regarding the Idaho Commission on the Arts, visit the 
agency’s Web site at www.arts.idaho.gov. 

About Idaho and Boise 
Idaho is evolving beyond its reputation for world-famous potatoes into a center 
for cutting-edge employers like Battelle Industries, AMI Semiconductors, Dell, 
Hewlett-Packard, Micron Technology, Washington Group International, Simplot 
and Jayco.  

Yet those who know Idaho best understand it is our friendly people, a growing 
cultural arts community, reasonable living costs, low commute times and an  
opportunity to make a difference that makes Idaho such an irresistible place to 
live, work and play. 

Boise is Idaho's capital city and one of the few places in the country where you 
can ski in the morning, play golf or tennis in the afternoon and attend ballet,  
opera or the theatre in the evening.  

Boise is famous for its 25-mile greenbelt along the Boise River through the heart 
of the city, which is ideal for walking, cycling and skating. You can check out the 
shops and restaurants in historic Hyde Park in the city’s north end, wander 
through the Arts and Cultural District downtown and visit one of Boise’s 10  
museums, such as the Boise Art Museum, the Basque Museum and the Idaho 
Black History Museum. 

Whitewater rafting, world-class kayaking, and skiing at Bogus Basin Resort are 
all less than an hour’s drive from Boise. 

For more information about Idaho and Boise, visit:  
www.visitidaho.org 
www.idaho.gov  
www.boise.org  
www.boisechamber.org 
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The Idaho Commission on the Arts is a state agency consisting of 13 volunteer commissioners from all regions of the state appointed by the governor to four-year 

terms. The Commission is dedicated to making the arts available to all Idahoans. The Idaho Commission on the Arts’ hiring is done without regard to race, color, 
religion, national origin, sex, age or disability. In addition, preference may be given to veterans who qualify under state and federal laws and regulations. 


